Create a PQDR

Access PDREP at http://www.nslcptsmh.navsea.navy.mil/pdrep/pdrep.htm.
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Create a PQDR

crosoft Internet Explorer M= E

Welcome

Please choose from the following applications:

Change Password

Supp
Phone; (603) 131-9460 ext. 486
Send e-mail to webptsmhi navsea. navy . mil

Click on PDREP

( About PDREP.

NSLC Portsmouth Applications Home Page - Microsoft Intemet Explorer [_[O]>

J File Edit “iew Favortes Tools Help

Naval Sea ﬁsﬁu Center Detachment Portsmouth

[ Logout |

Change Password
Send questions/ comments to:
Customer Support Desk
Phone: (603) 431-9460 ext. 486

Send e-mail to webptsmh@ navsea. havy . mil

Click on Data Entry

—,
About PDREP

f— — . . - e — ,

ogistics Center Detachment Portsmouth ;l

Welcome

Please choose from the following applications:

Contract Award Data

Material Inspection Record

Product Quality Deficiency Reparts (PODR) < :— Click on Product Quality Deficiency Reports (PQDR)

Special Cuality Data

Supplier Discrepancy Report (SDR}
Survey

Test Record

=l
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Create a PQDR

PDREP Deficiency Reports -

Create

Back to FDREP Welcome Page

Please Choose from the Following:
New PQDR | Search for Existing PAQDR | Select RCN From Worklist

CLONE PGDR Using Existing RCN | Advanced Search

Click on Create New PQDR

4|

ol

|&] Done ’_|E|° Intemet
This is the page on which you enter the
Report Control Number (RCN)
and set the Category Code
) PODR - Create new PODE - Hicrasolt kabemet
File [k e Fooks  Felp
(1) DoDAAC defaults to the value you provided on
Pladds Encar riquired intormation: I I the PDREP User Access Form
- 3 (2 Biters H (] T COnEs 2 Crgk 5 D -
ooesc: e 52_
*The remanicng Teds coraist of | + q fuirker + Mg requir Dt Sequente Kumber)
i = < :
(2) Year defaults to the (3) Enter Serial Nbr; leave Sequence Number blank
Category is defauted 10 2 (=55 sovene). Hit b5 severe, change category bo 1
current CY N oy =
Gatsgar[2 - CATEGRY WE] (4) Status and Category are drop-down select
*Enber the MR Kumier if avalianie. [ oonsists of +8 g sens e | boxes. Choose Status ‘Al’ for Info Only
e - PQDRs, ‘A9’ for PQDRs submitted in response
Hack to a Stock Screening Message, and ‘A’ for all
others

(5) Click on Create New PQDR
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nicl.

Originator

Quick Views
View SF368 (HTML)
View SF368 (PDF)
View 1227 Form
Exhibit Tag DD 2332
Attachments
] Upload Files
Exhibit Tracking

(2) Click Upload Files to
attach supporting
documentation & pictures

[RCH]: M98832-03-0001 [Status} & [Category]: Il
Originator Data Entry
[HSH:-00-9999-000000000

Qrigination - Editable Fields

‘fou may enter Origination dsta using the SF-368 block order

E Blocks 1-10

El Blocks 1120 (1) Links to complete your PQDR

E Blocks 2123

[“AfiewAdd Notes or Reference Briefs

E Add Additional Information (fppend to Desc. of Deficiency and Inu. Results)

Correspondence
Choose an option when you have completed entering in your data

BiProcess as a Local Purchase PQDR
BiForward for Review

Release PQDR

Forward to Screening Point <—

(3) Click Forward for
Review to send to MMO

for approval

(4) After completing Blocks 1 — 23, click
Forward to Screening Point to release the
PQDR to MCLB Albany (USMC PQDR
Screening Point)

[USER]: JIM E ADAM [DolAAC]): MO2232 [ACCESE]: ORIG

For Technical i lease contact nawy il

Phone: DSN 6841680 ext 486 COhbd: (H03) 431-0460 ext . 456

System log out button
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Create a PQDR

Releasing PQDR to the USMC PQDR Screening Point

1. Click on ITl@Forward to Screening Point link on the PQDR BASE PAGE.

2. After completing the Forward PQDR from Originating Point to Screening Point page,
__Forward PQDR

click on

** Note: After entering an e-mail address in the CC: block, you must click the
Add CC: To List button.

This web page will send an e-mail to the addressee appearing in the
Screening Point E-mail Address block and to e-mail cc: addressees.

slcptsmh-apps.navsea.navy.mil/PDREP/SilverStream/Pages/pgFowardpadr.htmi2pt =promate0ri - Microsoft Internet Explorer
File Edit ‘iew Favorites Tools  Help

Product Quality Deficiency Repart | Product Quality Deficiency Report | Product Quality Deficlency Repart || Product Quality Deficiency Report | Product Quality Deficlency Repart | Product Quality Deficiency Report | Product

'Send PQDR (Email Notification) RCN: M90368-03.0003 NSN: D0-5340.000000000
4 Back [2] Mot sure where to send it?

ZForward PQDR from Originating Point to Screening Point

Choose Screening Point Activity
Choose *OTHER DODARCY if recipient is not 3 POREF user )

Chooss Seresning Point E.mall Address <~—= Select DoDAAC ‘M90368" and ‘QDR Albany’ e-mail
IQDR ALBANY - mbmatcompgdrs@logcom. usme.mil <=_: address from dron-down select hoxes
cc:iasidps
[ _Add cc: To List, <—— ‘Copy to’ e-mail addressees
Type Message: [Thiz message will 3ppesr inthe email that iz zent but will not be s3ved in the database)

H

<—— Enter a message if you like
B

™ Forward without sending E-mail ™ Include Distribution List | Primary =

Forward PQDR ﬂ

Distribution Lists may be created in your

User Profile; access to User Profile is via
the PQDR BASE PAGE

Click Forward button
to send the e-mail

[RCH]: M98832-03-0001  [Status}: & [Categoryl: Il
Originator Data Entry

[HSH]: 00-9999-000000000

Mo attachments found.

Qrigination - Editable Fields

*fou may enter Origination dsta using the $F-368 block order
B Blocks 1-10

B Blocks 1120

E Blocks 2123

Originator
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